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NOTICE OF NONDISCRIMINATION 

Wichita State University (WSU) does not discriminate in its employment practices, or in its educational programs or activities on the 
basis of age (40 years or older), ancestry, color, disability, ethnicity, gender, gender expression, gender identity, genetic information, 
marital status, national origin, political affiliation, pregnancy, race, religion, sex, sexual orientation, or status as a veteran. WSU also 
prohibits retaliation against any person making a complaint of discrimination or against any person involved or participating in the 
investigation of any such allegation. Sexual harassment, sexual assault, dating violence, domestic violence and stalking are forms of 
sex discrimination and are prohibited under Title IX of the Education Amendments Act of 1972, other federal law and WSU policy. The 
following persons have been designated to handle inquiries regarding WSU’s non-discrimination policies: the Institutional Equity and 
Compliance Director (Telephone: 316-978-3205), Title IX Coordinator (Telephone: 316-978-5177), or Equal Opportunity Coordinator 
(Telephone: 316-978-3186), each located at Wichita State University, 1845 Fairmount, Wichita, KS 67260, Human Resources Building. 

 
Director, Office of Equal Employment Opportunity 

Wichita State University 
1845 Fairmount 

Wichita KS 67260-0205 
Telephone (316) 978-6791 
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College of Health Professions (CHP) 

Mission of CHP 
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Master of Health Administration (MHA) 

Mission of the MHA 
To cultivate innovative healthcare leaders by providing dynamic educational programming and applied industry 
experiences. 

Vision of the MHA 
To be one of the nation's premier graduate health administration programs leading change at the regional, 
state, and national levels. 

Values 
Professionalism – Integrity – Collaboration – Diversity – Innovative Leadership – Empathy 

Program Goals 

1. Facilitate quality applied learning industry experiences. 
2. Equip responsive, innovative healthcare leaders. 
3. Prepare students for success. 
4. Promote faculty excellence. 
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College of Health Professions Overview 
The College of Health Professions (CHP), founded in 1970, is one of seven degree-granting colleges at Wichita State 
University. The Health Management program is housed within the Department of Public Health Sciences, one of seven 
departments in the College of Health Professions. The Department of Public Health Sciences offers a Master of Arts 
(M.A.) in Aging Studies, Master of Health Administration (MHA), graduate certificates in public health, aging studies, and 
health administration, the Bachelor of Science (B.S.) degree in Health Management, the Bachelor of Science (B.S.) 
degree in Health Science, minors and undergraduate certificates in health science, public health, aging studies and 
health management, and the Administrator-in-Training (AIT) program for long-term care administration. 

The College resides on the WSU campus in Ahlberg Hall, a 105,000 square foot building constructed in 1980 specifically 
for the College and its programs. Ahlberg Hall contains general purpose classrooms, lecture halls, instructional 
classrooms/laboratories, a multi-purpose Instructional 





https://www.wichita.edu/academics/health_professions/phs/alumni/mha-alumni.php
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b. Demonstrate knowledge of financial management, revenue generation, and financial analysis principles 
c. Apply principles of human resource management, including the recruitment, support, and retention of 

health care personnel 
d. Demonstrate an understanding of the role and importance of organizational dynamics and governance 

activities 
e. Explain and apply characteristics of strategic decision support and strategic planning principles, including 

marketing analysis 
f. Design, develop, manage, and use information with insight and innovation 
g. Demonstrate an understanding of the systems and processes employed to uncover, mitigate, and prevent 

risks in health care institutions 
h. Apply standardized processes and structure to reduce variation, achieve predictable results, and improve 

outcomes for patients, health care systems, and organizations 
 

Aligns with MHA Program LO 5. Develop skills and knowledge of the operation and value of strategic 
planning in health care settings. 

 
Competency Attainment – Mastery Assignments for all MHA Graduate Students 
All required courses in the MHA program include at least one, though often more than one, assignment denoted as a 
“Mastery Assignment.” Mastery Assignments are required, meaning the student is unable to pass the course without 
submitting these assignments, regardless of their major, performance on other graded activities, or their overall score in 
the class. Mastery Assignments facilitate a deep level of learning of the course material for all graduate students. They 
also allow MHA students to demonstrate their progress toward the attainment of MHA program competencies and build 
connections across the MHA curriculum which are essential for success on the required Comprehensive Examination at 
the culmination of the MHA program.  
 
To demonstrate understanding and progress toward attainment of the associated competencies, students are expected 
to obtain a score of at least 75% on all Mastery Assignments. If a student is unable to meet this expectation, their 
assignment is flagged, and their advisor is notified. The course instructor will collaborate with the student to ensure the 
student is able to make progress towards attainment of the relevant competencies and may arrange for the student to 
redo the Mastery Assignment if necessary and appropriate. Resubmission attempts of Mastery Assignments may be 
arranged on a case-
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considered an 

https://www.wichita.edu/about/student_conduct/conduct.php
https://apastyle.apa.org/
https://guides.highpoint.edu/c.php?g=985202&p=7124602
https://library.nd.edu.au/instruction/referencing/apa7/video
https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_style_introduction.html
http://catalog.wichita.edu/graduate/health-professions/health-sciences/public-health-sciences/master-health-administration/#requirementstext
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and regulations and to fulfill the program requirements for their graduate degree, advisors’ knowledge and expertise 
can assist students in their progress toward the degree. Coursework taken without the advisor’s expressed approval is 
not automatically applicable toward a graduate degree. Once students are in possession of their plan of study, it is the 
student’s responsibility to enroll appropriately, following their plan of study. Enrollment reminders will be 
communicated to all students when enrollment for the next term is available and will be sent to any student not 
enrolled within one week of the new semester beginning. It is the student’s responsibility to reach out to their advisor if 
they need to change their plan of study or have any complications with registration. 

Students may exceed their plan of study hours by two credits but should consult with an advisor if that situation is 
warranted for any reason. During the first semester, students will be sent their plan of study as a digital PDF and are 
expected to digitally sign and return to the Graduate Program Coordinator for filing with the graduate school. Upon filing 
the plan of study with the graduate school, the student’s Degree Works will update to match the plan on file. Any course 
revisions will require a new digital signature and refiling to update the Degree Works system accordingly. 

More details surrounding the Plan of Study can be found in this handbook under “Degree Completion.” 

Department Communication & MHA Student Community 
All MHA students are added to the Department of Public Health Sciences Health Administration Graduate Blackboard 
Student Organization site upon beginning their first semester. Within this Blackboard organization, important program 
information is housed including important semester announcements, orientation materials including this handbook, 
links to all WSU resources, link to the Office of Instructional Resources for online learning help, faculty directory, 
program documents including links to the graduate catalog for curriculum and elective options, and the option to 
message faculty and fellow students. 

Students are required to utilize their shockers.wichita.edu e-mail address for all program and course related 
communication. You must actively be monitoring that inbox for important information from the program and faculty 
throughout the duration of your studies. 

Enrollment Load Definitions 
At least 9 credit hours of graduate credit coursework is defined as full-time graduate enrollment during the fall or spring 
semester. During the summer session, a minimum of 6 credit hours is considered full-time graduate enrollment. 
Graduate students holding assistantships during a fall or spring semester are expected to enroll in at least 9 credit hours 
of graduate coursework, of which 6 credit hours must be at the graduate level. Approval to allow graduate assistants 
who hold a 20-hour appointment to be enrolled in 6 to 8 credit hours may be granted by the program in which the 
student is admitted. Special consideration for thesis, project, dissertation and research enrollments below 6 credit hours 
may be obtained by filing an exception with the Graduate School. Students placed on probation after admission are not 
allowed to enroll in more than 12 credit hours during semesters in which they are on probation. 

Transcripts 
A transcript is a certified copy of a student’s permanent academic record. It contains confidential information and 
cannot be furnished/released without the student’s signed, specific request. 

 
Transcripts may be ordered online, in person at the registrar’s office, or by submitting a request form via mail. Request 
forms and more detailed information are available at the registrar's transcript webpage. A person’s undergraduate and 
graduate transcripts may be ordered separately. Transcript requests received in person or via mail must be accompanied 
by a readable copy of government-issued photo 

http://wichita.edu/transcripts
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Office of the Registrar 
Wichita State University 
1845 Fairmount 
Wichita, Kansas 67260-0058 

 
Reminder: No one, including spouse or parent, can request or pick up another person’s transcript without written 
authorization and proof of identity from that person. If a person still owes the university money, or has not returned 
borrowed university property, transcript services are withheld, with limited exceptions consistent with state and federal 
laws. 

 
Registration, Drops, and Adds 
The registrar establishes procedures for registration. Graduate students must enroll according to the procedures 
published online on the Office of the Registrar website. Students register through web registration in the myWSU portal. 
Prior to registering for classes, all students should contact their academic advisors to assure they are taking the 
appropriate classes. Early registration for one semester normally begins about midway through the preceding 
semester. Registration for a course or courses represents a financial commitment that the student is obligated to pay. 

 
Registration and classes begin and end at varying times so it is important to consult the semester calendar for details. 
For more information, check the Schedule of Courses website. 

 
Once a student has enrolled, classes may be changed online for a certain period of time that varies according to the start 
date and length of the course. After the online period has passed, students must process a drop and/or add form with 
the appropriate approvals. Changes of sections also require such action. If these forms are not submitted, a grade of F 
could be recorded for failure to attend the class shown on the original enrollment records. 

Late enrollments or adds normally will not be approved after the 20th class day. Drops of classes with a grade 
of W (withdrawal) are subject to a time limit established by the registrar. Cutoff deadlines for dropping with a refund also 
vary according to the start date and length of the course. Students who find it necessary to completely withdraw from the 
university must drop each class. 

 
Payment & Late Fees 
Tuition and fees, including any departmental or college fees, are required to be paid in full for any course in which a 
student is still enrolled after the deadline for dropping that course with a 100 percent refund. 

 
An installment payment plan is available at the time of enrollment to assist students in making tuition payments. Any 

http://wichita.edu/registrar
https://wichita.edu/schedule
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For information on the most recent tuition and fees, students are encouraged to visit the Tuition and Fees page. 

https://www.wichita.edu/services/tuitionfees/
http://catalog.wichita.edu/graduate/enrollment/special-fees-refund-policies/
http://catalog.wichita.edu/graduate/enrollment/special-fees-refund-policies/
https://wichita.edu/policiesprocedures
https://wichita.edu/policiesprocedures
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D 1.000 
D- 0.700 
F 0 

 
To remain in good standing in a graduate degree program, students must maintain a grade point average of at least 
3.000 in all courses on the student's graduate plan of study (excluding all transfer work) and for all 
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Students may also be dismissed from a graduate degree program if, in the opinion of the graduate faculty offering the 
program they are unable to carry on advanced work, are not making satisfactory progress toward their degree, or have 
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8. Transfer credit that is accepted must have been in courses started 10 years or less before the semester in which 
the degree work is completed, unless the transfer work is from a previously earned graduate degree, graduate 
certificate or graduate badge. 

9. WSU courses repeated at another institution may be used to fulfill program requirements; however, the 
repeated course transferred from another institution will not be counted in the WSU grade point average. 

 
Graduate credit work from another university is posted on the WSU t02 Tc 0.0024 (s)-32 (r ( )-5.5 (t)0.7 ic.148)-0.bt only after it has been abbroved for 

https://wichita.edu/commencement
https://www.wichita.edu/diplomas
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status may declare their interest in pursuing a certificate by filling out the online Declaration of Intent to Pursue a 
Graduate Certificate form. 

https://www.wichita.edu/grad-certificate-declaration
https://www.wichita.edu/grad-certificate-declaration
http://catalog.wichita.edu/graduate/health-professions/health-sciences/public-health-sciences/#certificatestext
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A student's catalog year is defined by the semester in which they first enroll after gaining admission to their current 
program. Students must submit a plan of study to finalize all aspects of their degree completion. Submission of the 
proposed plan of study requires that the conditions of admission (if any) to the program area have been completed. A 
plan of study will not be approved until these admission conditions have been completed (including but not limited to 
prerequisites). Students should submit their proposed plan,



https://www.wichita.edu/academics/health_professions/chp/Scholarship/index_scholarships.php
https://www.wichita.edu/academics/health_professions/chp/Scholarship/index_scholarships.php
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The first step in applying for federal aid is to complete a Free Application for Federal Student Aid (FAFSA) and to request 
the results be sent to Wichita State University (school code 001950). If financial aid is required, the Graduate School 
strongly recommends that the completed application for admission to Graduate School is received in the Graduate 
School by February 1 for the following fall semester. Graduate students who are fully admitted into eligible programs are 
eligible for federal financial aid. Students who are not fully admitted into an eligible degree or certificate program are 
not eligible for federal student aid. Students fully admitted, but under conditional or probationary status, must continue 
to meet the conditions of their admissions to continue receiving federally-funded financial aid. 
Students must be enrolled in at least half-time status to qualify for federal aid. Half-time status for graduate students is 
defined as 5 credit hours for the fall or spring semesters, and 3 credit hours for the summer session. For additional 
information, visit the financial aid website. Additional information about financial aid policies is available at the Financial 
Aid Terms and Conditions webpage. 
 

General Information 
Online Student Support 
The fully online MHA program allows for degree completion from anywhere. Beyond working one-on-one with a 
graduate advisor, it is important that online program students have access to a robust student support system, including 
a dedicated student success specialist who provides focused support, academic resources and access to services like 

http://fafsa.ed.gov/
http://wichita.edu/financialaid
http://wichita.edu/finaidpolicy
http://wichita.edu/finaidpolicy
http://wichita.edu/onlinestudents
http://wichita.edu/helpdesk
http://wichita.edu/onestop
https://mywsu.wichita.edu/
http://wichita.edu/email
http://wichita.edu/email


Page | 22   

myWSU Portal 
The myWSU portal is a website that allows students to view and update their own WSU information. Examples are: 
add/drop courses, check academic status, check on status of financial assistance and get academic history (grades). For 
more information about this service, go to the myWSU website and click on the New to myWSU link. 

University Libraries 
Librarians offer instruction through in-class or online collaboration with faculty, workshops, online tutorials and research 
guides. Reference and technical help desk personnel are available to assist library users with research and technical 
needs, including discussing assignments, specific databases and answering other research inquiries. Reference assistance 
is available by phone, email, Zoom, chat and in person. 

University Libraries offers a wealth of electronic, print and non-print resources that can be located through the Libraries’ 
website. Onsite library collections include more than two million books and research journals, federal and state 
documents, music recordings and scores, and other materials. The digital collections provide access to a variety of 
information resources such as full-text research databases, e-books, e-journals, company information, statistics, 

https://mywsu.wichita.edu/
https://libraries.wichita.edu/home
http://wichita.edu/CARE
https://wichita.edu/disability-services
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festivities and LGBTQ programming — each representing a small piece of the diversity displayed on the WSU campus. 
The Office of Diversity and Inclusion collaborates with many campus departments and student organizations for various 
diversity and multicultural student success initiatives. In conjunction with campus partners, the office celebrates 
Hispanic Heritage, LGBTQ, Native American, Black History, Women’s History and Asian/Pacific American Heritage 
months. 

 
The office also sponsors the Promoting Academic Student Success (PASS) which facilitates the retention, academic 
success, holistic development and timely graduation of all minority students at WSU, through academic support services, 

https://wichita.edu/odi
http://wichita.edu/military
http://wichita.edu/adultlearning
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The rights and freedoms of students involve concomitant responsibilities. Incumbent on all students, as on all 
citizens, is the responsibility to observe the university’s rules of orderly procedures and the laws of the larger 
community of which the university is a part. In the matter of actions on public issues, to speak one’s opinion, to 
petition, to distribute literature, to assemble peacefully and hold meetings, to use the persuasion of ideas, and 
other actions within the bounds of orderly and lawful procedures are sanctioned by the university. But 
infringement on the rights of others, acts or threats of violence to persons, destruction of property, disruption, 

https://wichita.edu/studentconduct
https://www.wichita.edu/services/student_affairs/report-it.php
https://www.wichita.edu/about/policy/ch_03/ch3_06.php
https://www.wichita.edu/about/policy/ch_03/ch3_06.php
http://wichita.edu/care
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college and/or the university. Violations of classroom standards of academic integrity include, but are not limited to: 

 
1. Plagiarism; 
2. Unauthorized use of emi

https://www.wichita.edu/studentconduct
https://www.wichita.edu/services/student_affairs/report-it.php
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determination; and 
2. The task or determination is an employment responsibility for the inquirer or is a properly assigned subject 

matter for the inquirer’s employment responsibility. 
 

A Social Security number and student status data may be provided to other state agencies for use in detection of 
fraudulent or illegal claims against state monies. 

 
Family Educational Rights and Privacy Act (FERPA) 

1. Definitions 
 

a. Attendance: Attendance at Wichita State University is considered to begin on the announced first day of 
classes for the initial semester (fall, spring or summer) for which a person is enrolled in one or more 
classes, and shall include any person “attending” on campus or via any format (e.g., online, face-to-face, 
hybrid, etc.) as prescribed by the class requirements. Noncredit-bearing courses, workshops, seminars, 
etc., developed for and targeted to external audiences or consisting solely of minor children shall not be 
considered in attendance for the purposes of this policy. 

b. Consent: Consent shall be in writing and shall be signed and dated by the student giving consent. It shall 
include: 

i. Specification of records to be released; 
ii. Purposes for such release; and 

iii. Parties or class of parties to whom such records may be released. 
c. Directory Information: FERPA defines directory information as: “Information contained in an education 

record of a student which would not generally be considered harmful or an invasion of privacy if 
di Tc -0.0y5  0 Tw005 Tc 0.005 Tw ls -0.005 T9(ti)-2.5 (oTJ
-0.001 Tc -0.0.202 0 Td
[(pa)a 0.0<Tj
d (u)-0.60.003 Tc -0.003d
( )Tj
0.00oi)as: i f 0 . 7  0 . 0 - 1 . 2



Page | 27   

no longer a student at the university. An example would be information collected by the 
university or the WSU Alumni Association pertaining to the accomplishments of its alumni. 

vi. Peer graded papers -ndTj
-0.0025Tc 0 Tw 2.831 0 Td
( )Tj
-0.00 1 .661 0 Td
[(P)0p0.7 (d
( )14 -1.0 Td
[(6.0025Tc .
[(g)3.6 5) )Tj
-0.0025 (e)-0.7 (f)-2 
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ii. 
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i. To determine the eligibility of the student for financial aid; 
ii. To determine the amount of financial aid; 

iii. To determine the conditions for the financial aid; or 
iv. To enforce the terms or conditions of the financial aid. 

d. Appropriate parties, including parents, in connection with an emergency, if knowledge of the 
information is reasonably considered to be necessary to protect the health or safety of the student or 
other individuals. Disclosures for this purpose shall take into account the totality of the circumstances 
pertaining to the threat to the health or safety of a student or other individuals. If the university 
determines that there is an articulable and significant threat to the health or safety of a student or other 
individuals, it may disclose information from education records to any person whose knowledge of the 
information is reasonably considered necessary to protect the health or safety of the student or other 
individuals. 

e. A parent regarding the student’s violation of any federal, state or local law, or of any rule or policy of the 
university, governing the use or possession of alcohol or a controlled substance if the institution 
determines that the student has committed a disciplinary violation with respect to that use or 
possession and the student is under the age of 21 at the time of disclosure to the parent. 

f. Parent(s) or legal guardian(s) of dependent students who provide a written request for grades to the 
university registrar pursuant to Board of Regents policy. Dependency, for this purpose, is defined by the 
Internal Revenue Code of 1954, Section 152. The student will be notified in writing and/or electronically 
of any disclosure of grades made to the student's parent(s) or legal guardian(s). 

g. Another institution of postsecondary education where the student seeks or intends to enroll, or is 
enrolled, so long as the disclosure is for purposes related to the student’s enrollment or transfer. 

h. Authorized representatives of federal, state and local educational authorities, to organizations 
conducting studies for or on behalf of educational agencies or institutions, to accrediting organizations, 
to comply with judicial orders or lawfully issued subpoenas, to victims of a crime of violence or 
nonforcible sex offense, in connection with university disciplinary proceedings, or if disclosure 
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the person(s) who requested the information and their legitimate interests in the information. Records of 
requests and disclosures will not be maintained: 

a. For requests made by the student; 
b. For requests for which the student has given written consent; 
c. For requests made by school officials with legitimate educational interests; 
d. For requests for directory information; 
e. For disclosures in compliance with certain judicial orders or lawfully issued subpoenas, after a 

reasonable attempt has been made to notify the eligible student or parent. 
The record of requests and disclosures may be inspected by 
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shall be granted for challenging the underlying basis 

http://catalog.wichita.edu/graduate/general-information/university-policies-procedures/additional-policies-procedures/
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