


3. The next page will show your group’s Attendee List and Shopping Cart. The Shopping Cart will show a balance
of $0.00 until one or more attendees is added. Click the black button that says, “Continue as Guest and Add
Attendee.”

Attendee List
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Shopping Cart

4. Input the requested information for your first attendee and click the yellow “Submit” button.
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5. You will now see the first attendee in the Attendee List and a price in the Shopping Cart.



7. Complete the Required Information for each attendee.

Required Information

_.__ [This information is needed based on vour cheics ¢f dags fion, plagseenter NIA . ..

8. Under Billing Information, choose your preferred Payment Option, then click “Next.” Checking “Total Amount”
will bring you to the credit card portal. Checking “Invoice Me” will proceed with sending invoices to the
individuals registered. Both options will allow you to review your order before submitting payment.
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9. To pay by credit card or receive an invoice, click “Submit Order.”

Summary Review

Please confirm your order.

Session Attendees Unit Price  Discount Total Price

50.00 Total Charge:

| Submit Order ]

If you chose to receive an invoice, the next page will look like this:

Order Attendee Session Fee Message

. REARORTQ lnwdan Jonae (3AT2E290 . INTD Crnat Dlajng, Homose Council Coanfrrong~ €195 00

If you selected to pay by credit card, you will now be taken to the payment portal.
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