
 
 

Office of Procurement and Contracts 
900 SW Jackson St., Room 451 South 
Topeka, KS  66612  

Phone: 785-296-2376 
Fax: 785-296-7240 

Date of Award:      November 02, 2023 
 
Contract ID:     0000000000000000000055002 

 
Event ID:    EVT0009371 

 
Replace Contract:   Various 
 
Procurement Officer:      Lee Askew  
Telephone:       785.296.7107  
E-Mail Address:      lee.askew@ks.gov 
 
Item:     Furniture: Office, Library, School, Ergonomic, and Laboratory 
 
Agency/Business Unit:   State of Kansas 
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                                                           KCI Waiver Information 
 
 
 
A waiver MUST be obtained by ordering Agency prior to ordering any type of furniture.  Dealers and Manufacturers 
are REQUIRED to obtain an approved waiver form from the ordering agency, prior to accepting an order for these 
items.  
 
Statute K.S.A. 75-5276 requires that state agencies purchase goods and services, including office furniture, from Kansas 
Correctional Industries (KCI).  In applying this statute and administering this waiver process, the term office furniture shall 
mean: 
 
Furniture, at the time product requirement is indicated, that it is intended primarily for use in an office environment (including 
faculty offices, meeting rooms and conference rooms).  KCI’s web site and catalogs do not contain all products offered.  
 
Statute K.S.A. 76-769 Exempts all Universities, colleges, cities, counties, and municipalities from Statute K.S.A. 75-
5276, therefore a waiver form is not required from these entities. 
 
 
 

 
Vendor Refresh Language 

 
It is the intent of the State of Kansas to allow for re-release of a Request for Proposal on a periodic basis in order to 
"refresh" the pool of vendors providing services for bid under this contract. This will allow for a more comprehensive, up-
to-date pool of available vendors to meet the needs of the State of Kansas agencies using this contract. A Request for 
Proposal may be re-released, at the State's discretion, throughout the contract period, including subsequent contract 
renewal periods. 
 
**** Current contract vendors selected during either the initial solicitation, or subsequent solicitations, will not be required to 
resubmit proposals to subsequent releases; however, vendors may update their original response at the time of re-release if 
changes have occurred. **** 
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1. Terms and Conditions 

1.1. Contract Documents 
 In the event of a conflict in terms of language among the documents, the following order of precedence shall govern: 

• Form DA 146a. 
• written modifications to the executed contract. 
• written contract signed by the parties. 
• the Bid Event documents, including any and all amendments; and 
• Contractor's written offer submitted in response to the Bid Event as finalized. 

1.2. Captions 
 The captions or headings in this contract are for reference only and do not define, describe, extend, or limit the 

scope or intent of this contract. 

1.3. Definitions 
 A glossary of common procurement terms is available at http://admin.ks.gov/offices/procurement-and-contracts, 

under the "Procurement Forms" link. 

1.4. Contract Formation 
 No contract shall be considered to have been entered into by the State until all statutorily required signatures and 

certifications have been rendered and a written contract has been signed by the contractor. 

1.5. 
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1.24. Worker Misclassification 
 The Contractor and all lower tiered subcontractors under the Contractor shall properly classify workers as 

employees rather than independent contractors and treat them accordingly for purposes of workers' compensation 
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1.31. Care of State Property 
 The Contractor shall be responsible for the proper care and custody of any state owned personal tangible property 

and real property furnished for Contractor's use in connection with the performance of this contract.  The Contractor 
shall reimburse the State for such property's loss or damage caused by the Contractor, except for normal wear and 
tear. 

1.32. 





mailto:reports@da.ks.gov
http://admin.ks.gov/offices/procurement-and-contracts
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1.57. Certification of Materials Submitted 
 The Bid document, together with the specifications set forth herein and all data submitted by the Contractor to 

support their response including brochures, manuals, and descriptions covering the operating characteristics of the 
item(s) proposed, shall become a part of the contract between the Contractor and the State of Kansas. Any written 
representation covering such matters as reliability of the item(s), the experience of other users, or warranties of 
performance shall be incorporated by reference into the contract. 

1.58. Transition Assistance 
 In the event of contract termination or expiration, Contractor shall provide all reasonable and necessary assistance 

to State to allow for a functional transition to another vendor. 

1.59. Integration 
 This contract, in its final composite form, shall represent the entire agreement between the parties and shall 

supersede all prior negotiations, representations or agreements, either written or oral, between the parties relating to 
the subject matter hereof.  This Agreement between the parties shall be independent of and have no effect on any 
other contracts of either party. 

1.60. Modification 
 This contract shall be modified only by the written agreement and approval of the parties.  No alteration or variation 

of the terms and conditions of the contract shall be valid unless made in writing and signed by the parties.  Every 
amendment shall specify the date on which its provisions shall be effective. 

1.61. Severability 
 If any provision of this contract is determined by a court of competent jurisdiction to be invalid or unenforceable to 

any extent, the remainder of this contract shall not be affected, and each provision of this contract shall be enforced 
to the fullest extent permitted by law. 
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2. Specifications 
  
  

This contract is established to give the State of Kansas multiple options for Furniture in the following categories, (Office, 
Library, School, Ergonomic & Laboratory) from multiple manufacturers to be used by all State Agencies and Political 
Subdivisions (Cities, Counties and M (ies)-8  8.31 0 Td
[Tc 0 Tw 5.071 0 6.p7 ( Couowing c)-8 (
0 71 0 6.p7)4r
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2.3.                   Authorized Servicing Dealers and Manufacturer Representative: 
Contractors are required to name a minimum of two (2) different servicing Dealers for the State of 
Kansas, but not more than one dealer per specified region.  

 
It is the Contractor’s responsibility to ensure that all Customers will be given equal representation and 
service with the approved Dealers. Each Dealer named will be responsible for delivery and installation 
of products. All servicing Dealers participating in this contract are required to register with the State of 
Kansas, if they will be receiving orders on behalf of the Manufacturer. This can be done by going to 
http://admin.ks.gov/offices/procurement-and-contracts/ , click on bidder registration and follow the 
instructions. 

 
2.4.                Servicing Dealer Changes: 

       Addition or deletions of servicing Dealers may be requested at any time during the Contract. All              
 requests must include the following: 

 
1. Letter or email information from the Manufacturer requesting addition/deletion of the Dealer(s). 
2.  Completed Authorized Dealers and Manufacturer Representative Form for Dealer 

additions. 
 

2.5.              Delivery: 
 

1. Packaging: Products shall be securely and properly packed for shipment, storage, and 
stocking in appropriate, clearly labeled, shipping containers, and according to accepted 
commercial practice, without extra charge for packing materials, cases, or other types of 
containers. All containers and packaging shall become and remain the Customer’s property. 

 
2. Delivery Requirements: All additional charges for freight, 

http://admin.ks.gov/offices/procurement-and-contracts/
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2.6.                   Installation and Space Planning: 
 
 

1. Installation Costs: Installation charges is listed as a cost per item, percentage of net cost, 
cost per hour, or negotiable per project on the Cost sheet. Installing agent shall be 
responsible for receipt, inspection, and assembly of items at the location listed on the 
purchase order. 

 
2. Installation: Where installation is required, Contractor shall be responsible for placing and 

installing the product in the required locations at no additional charge, unless otherwise 
designated on the Contract or purchase order. Contractor’s authorized product and price list 
shall clearly and separately identify any additional installation charges. All materials used in 
the 

 
 Installation shall be of good quality and shall be free of defects that would diminish the 
 appearance of the product or render it structurally or operationally unsound. 

 
 Installation includes the furnishing of any equipment, rigging, and materials required to 
 install or replace the product in the proper location. Contractor shall protect the site from 
 damage and shall repair damage or injury caused during installation by Contractor or its 
 employees or agents. If any alteration, dismantling, etc., is required to achieve installation, 
 the Contractor shall promptly restore the structure or site to its original condition. 

 
 Contractor shall perform installation work to cause the least inconvenience and interference 
 with Customers and with proper consideration of others on site. Upon completion of the 
 installation, the location and surrounding area of work shall be left clean and in a neat and 
 unobstructed condition, with everything in satisfactory repair and order. 

 
3. Space Planning/Design Fees: Space planning fees for furniture is listed as an hourly fee, 
 percentage of price fee or negotiable per project on the Cost Sheet. Customer shall 
 approve space planning or design fees in writing prior to any services being 
 performed by the Contractor or servicing Dealer. 

 
4. Conformance to Code: The installing Dealer shall be responsible for verifying furniture 
 space plan/configuration fits the given space and all aisles and openings and doors meet 
 the local fire and safety codes and are in conformance with ADA regulations. 

 
2.7.    Americans with Disabilities Act: 

 Contractors should identify any products that may be used or adapted for use by 
 visually, hearing, or other physically impaired individuals. 

 
2.8.    Literature: 

 Upon request, the Contrache 
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 All products offered under this Contract shall be new and unused and in current production. 
 remanufactured or refurbished products are not part of this offering. No 

http://www.ks.gov/purch/contracts/
http://www.ks.gov/purch/
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2.14.   Insurance, Worker�s Compensation: 
 The Contractor shall take out and maintain during the life of this agreement, Worker’s 
 Compensation Insurance for all his employees connected with the work of this project and, in case 
 any work is sublet, the Contractor shall require the subcontractor similarly to provide Worker’s 
 Compensation Insurance for all the latter’s employees unless such employees are covered by the 
 protection afforded by the Contractor. 

 
 Such insurance shall comply fully with the State of Kansas Worker’s Compensation Law. In case 
 any class of employees engage in hazardous work under this contract at the site of the project is 
 not protected under the Workmen’s Compensation statute, the Contractor shall provide, and cause 
 each sub- contractor to provide adequate insurance, satisfactory to the Customer, for the protection 
 of his employees not otherwise protected. 

  
 The Contractor shall take out and maintain during the life of this agreement Comprehensive 
 General Liability and Comprehensive Automobile Liability Insurance that will protect him from 
 claims for damage for personal injury, including accidental death, as well as claims for property 
 damages which may arise from operating under this agreement whether such operations are by 
 himself or by anyone directly or indirectly employed by him, and the amount of such insurance shall 
 be the minimum limits as follows: 

 
   Contractor�s Comprehensive General Liability Coverage  
 
   Bodily Injury and Property Damage: 
    -$300,000.00 each occurrence, Combined Single Limit 
 

                             Automobile Liability Coverage 
 
                             Bodily Injury & Property Damage: 

    -100,000.00 each occurrence, Combined Single Limit 
 

    Insuring clause for both Bodily Injury and Property Damage shall be amended to provide coverage      
 on an occurrence basis. 
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3. Furniture Requirements: 
 
 
 

3.1. TABLES � CONFERENCE, TRAINING & PUBLIC WORK AREA 
 
 

              Mandatory Minimum Requirements: 
 
• All products must meet ANSI/BIFMA X5.5-2008 Desks/Table Products Tests. 
• All products shall be standard catalogue items for which printed literature, specifications, and certified test 

results are available. 
• Desks and tables shall be designed in a manner that allows assembly and disassembly to occur with 

minimal disruption, time, noise volume, and space usage. 
• Manufacturer/Dealer must provide standard trim for all exposed ends, junctions, corners, or changes in 

height. 
• All products must have an identification tag/sticker which must include the following information: 

manufacturer’s name, model number, and year built. 
 

Laminate Conference Tables: Tops to be a minimum of 1-1/4" thick particle board (45 lbs. density or better) 
covered and self-edged with high pressure laminate. Slab bases to be 2" thick and constructed same as the 
tops. Standard laminate finishes acceptable. 
 
Wood Veneer Conference Tables: Tops to be a minimum of 1-1/4" thick, bases to be 2" thick and 
constructed same as the tops. 
 
Adjustable Height Work Surfaces: Must provide adjustable heights for children and adults, printer cable, 
power cord, wire pass through slots, and wire management system. 
 
Folding Tables: Tops to be a minimum of 3/4" high density (45 lbs. or better) solid core, and to be 
surfaced with .022" (or thicker) high pressure laminate. Standard top and frame finishes are acceptable. Shall 
include Manufacturers standard five (5) year warranty. 
 
Computer Training Tables: Must provide fixed and adjustable heights for both children and adults, printer 
cable, power cord, wire pass through slots, wire management system, and Keyboard tray. 
 
CRT Data Station Tables: All products shall be covered by a one (1) year or longer Manufacturer's warranty. 
Price quoted must include as a minimum selectivity of oak and/or walnut plastic laminate surfaces and black 
or putty enamel metal parts 
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3.2. DESKS AND SYSTEMS FURNITURE 

 
 

                       Mandatory Minimum Requirements: 
 

• All products must meet ANSI/BIFMA X5.5-2008 Desks Products Tests. 
• All products shall be standard catalogue items for which printed literature, specifications, and 

certified test results are available. 
• Desks shall be designed in a manner that allows assembly and disassembly to occur with 

minimal disruption, time, noise volume, and space usage. 
• Manufacturer/Dealer must provide standard trim for all exposed ends, junctions, corners, or 

changes in height. 
• All products must have an identification tag/sticker which must include the following 

information: manufacturer’s name, model number, and year built. 
 

                       All secretarial units shall have: 
 

• At least a five-unit secretarial stationery tray included. 
• All desks shall have a center drawer with center locking mechanisms to lock all drawers 

(extensions accepted). 
• Desks may be ordered without center drawers, but cost will not exceed the price for desks with 

center drawers. 
• File drawers shall be furnished with compressor follower block. 
• One sliding reference shelf to be furnished with each desk. 
• All desks and return units with cabinets, including credenzas, must be delivered preassembled 

with legs installed. 
• All proposed Desk Series must have available matching or compatible companion units such as 

tables and credenzas. 
• Legs and drawer hardware shall be Manufacturer’s standard chrome finish for the series proposed. 
• Bidder must indicate product series of companion units and provide a price list for all 

components available within that series. 
 
 

3.3.                            BOOKCASES 
 
 

                        Mandatory Minimum Requirements: 
 
• All products must meet ANSI/BIFMA X5.9-2004 Storage Units Tests. 
• All products shall be standard catalogue items for which printed literature, specifications, and 

certified test results are available. 
• Bookcases shall be designed in a manner that allows assembly and disassembly to occur with 
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l. Locking Device: Locks shall be supplied as an option, and when requested, shall 
be a tumbler type or approved equivalent. The locking mechanism shall be a 
positive mechanical mechanism operated by a chrome plated plunger type lock. 
Plunge springs out when unlocked with the key and locked by pushing the plunger 
in until it catches. The locking mechanism shall secure all file drawers 
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    3.6. LIBRARY AND MULTI-MEDIA DISPLAY AND STORAGE 
 
 

                              Mandatory Minimum Requirements: 
 

• All 
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                  3.7.2. Clearances 
 

The below criteria should be followed in workstation design to allow for adequate clearance for a user’s 
feet and legs under the work surface. 

 
1. For seated workstations, the below should be applied: 

 
a. Work surface thickness should be no more than 1.5”; incorporation of drawers 
 beneath the work surface for storage (i.e., pencil drawers, file 

drawers) should be properly located to avoid interference with the 
legs when users move around through various work surfaces. 

b. Seated workstations should provide adequate clearance for feet and legs with no 
 obstructions and should allow users to adjust through seated reference postures. 
 Movement away from the designated computer workstation to an adjacent 
 workstation (such as a return in an L-shaped or U-shaped workstation) to the 
 right or left should be accounted for and all obstructions removed. 
c. Clearance in work surface depth at foot level should be at least 23.5” under the 
 work surface (front to back) to allow sufficient room for the feet and legs under 
 the desk. Additional clearance may be needed to allow for further extension of 
 the legs at the knee. 

 
2.  For standing only workstations, the below should be applied: 

 
a. Clearance under the work surface for foot height should be at least 4.5” 
b. Clearance under the work surface for foot depth should be at least 5” 
c. Width clearance under the work surface at foot level should be at least 20” 

 
 
 

                    3.7.3.              Working Height & Width 
 
 

    Height of input devices should be adequately adjustable to allow for proper placement for the user. 
 

1. Generally, the surface height should be as follows: 

a. Work surfaces should be adjustable in height and allow for a user’s 
 elbow postures of approximately 90 degrees. 
b. When height adjustability is not feasible, the height for a fixed work surface for 
 seated work only should be in the range of 28.5” – 31” 
c. Work surface height for seated only workstations should be adjustable from 
 22” – 31” 
d. Work surface height for standing only workstations should be adjustable from 
 36” – 46.5” 
e. Work surface height allowing for both sitting and standing should be adjustable 
 from 22” – 46.5” 

 
2. All work surfaces should provide adequate clearance for the legs and not impact the top 
of  the thighs (refer to the above section on clearances) 
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3. Sufficient space on top of the work surface should be provided to allow for multiple 
input devices (both keyboard and mouse, tablet, etc.), computer monitors, telephone, 
and other equipment 

 
4. The horizontal space on top of the work surface which provides adequate width for 
computer input devices, writing materials, etc. should be at least 40” – 45” 

 
5.  
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       2. Chairs dimensions should meet the below criteria. 

a. Seat heights should range from 15” – 22” 
b. Seat depth should range from 15” – 21” 
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                   3.7.6.          WORK SURFACE DIMENSIONS 
 

  Work surfaces dimensions will need to vary from one user to another and in   
  addition, the space and dimensions within the office will also play a role in   
  dimensions of a workstation. However, aesthetics should not compromise human  
  factors, biomechanics, or comfort. Criteria for standard workstation dimensions are  
  listed below. 

 
  1. Overall computer work surface dimensions are recommended to be at least  
  24” x 48”. 

 
a. If a 24” depth is used, an articulating arm keyboard platform is 
 recommended as 24” is not an adequate depth to hold all 
 components of a computer and provide the visual distance 
 needed 
b. If a keyboard tray is not used, the work surface depth should be 30” 
 where computer work is performed 

 
 2.   Adjacent sections of the desk (i.e., L-shaped, or U-shaped desks)  
   should be at least 24” x 72” 

 
a. If 24” x 60” is preferred due to room dimensions and limitations, storage 
 drawers under that desk surface should be eliminated to avoid leg 
 obstructions. 
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4. Cost Sheet 
  

Instructions for Administrative Fee Contract Reporting 
 

1. Administrative Fee: 
 

Contractor shall pay a quarterly administrative fee payable to the “State of Kansas Purchasing Division.” The administrative fee applies to 
all payments (net of returns, credits, or adjustments) received by the Contractor for all products and services provided under the contract 
during the quarter beginning the date of execution of this contract. 

 

Applicable administrative fees shall not be included on the invoice as an individual line item. 
 

All administrative fee payments shall include the contract number on the required documents. If submitting an administrative fee payment 
for more than one contract, then a separate payment and associated documents shall be submitted by the Contractor for each contract. 

 

The State will not issue an invoice for the administrative fee owed to the State. It is the responsibility of the Contractor to pay the 
administrative fee with no prompting from the State. Contractor shall pay the quarterly administrative fee within forty-five (45) calendar days 
of quarter end. 

 

The template for the required Quarterly Administrative Fee & Usage Report outlined below in Sections 2 and 3 is attached as 
Quarterly Administrative Fee & Usage Report. The report must be submitted via email to: reports@ks.gov 

 

2. Kansas Office of Procurement and Contracts Statewide Contract Quarterly Administrative Fee Report: 
Contractor shall complete the Statewide Contract Quarterly Administrative Fee Report. The report shall identify total payments (minus 
returns and credits) received by Contractor from state agencies, the university and community college system, political subdivisions, and 
other authorized entities that were made pursuant to the contract. 

 
3. Fee Payment and Report Schedule: 

Contractor shall pay the administrative fee quarterly, if owed, and provide the Quarterly Administrative Fee & Usage Report to the Office of 

mailto:reports@ks.gov


mailto:Reports@ks.gov
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SEATING 
 

 

 Most Current 
% off 
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DESKS & SYSTEMS FURNITURE 
 

 

Desks & Systems Furniture Most Current 
% off MSRP 
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BOOKCASES 
 

 

Bookcases Most Current 
% off MSRP 

Laminate:  
36” W X 29”H X 12” D with one (1) Adjustable Shelf 58% 
36” W X 42”H X 12” D with two (2) Adjustable Shelves 58% 

36” W X 42”H X 9-3/4” D with two (2) Adjustable Shelves 58% 
36” W X 78”H X 12” D with four (4) Adjustable Shelves 58% 
36” W X 84”H X 9-3/4” D with six (6) Adjustable Shelves 58% 
36” W X 84”H X 9-3/4” D with six (6) Adjustable Shelves 58% 
36” W X 90”H X 9-3/4” D with six (6) Adjustable Shelves 58% 

Wood:  
36” W X 29”H X 12” D with one (1) Adjustable Shelf  
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LABORATORY FURNITURE 
 

 

Laboratory Furniture Most Current 
% off MSRP 

  
Seating/Stools 58% 
Science Tables 58% 
Microscope Table/Work surfaces  
Laboratory Islands  
Stainless Steel Utility Carts  
Steel Storage Carts  
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LIBRARY AND MULTI-MEDIA DISPLAY AND STORAGE 
 

 

Library and Multi-Media Display and Storage Most Current 
% off MSRP 



 
 

Ergonomic 
 

 

Ergonomic Most Current 
% 
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5. Contractual Provisions Attachment 
 DA-146a Rev. 07/19 

5.1.     Important 
 The Provisions found in Contractual Provisions Attachment (Form DA-146a, Rev. 07-19), which is attached 

hereto, are hereby incorporated in this contract, and made a part thereof.  The parties agree that the 
following provisions are hereby incorporated into the contract to which it is attached and made a part 
thereof, said contract being the 2nd day of November 2023. 

5.2. Terms Herein Controlling Provisions 
 It is expressly agreed that the terms of each and every provision in this attachment shall prevail and control 

over the terms of any other conflicting provision in any other document relating to and a part of the contract 
in which this attachment is incorporated. Any terms that conflict or could be interpreted to conflict with this 
attachment are nullified. 

5.3. Kansas Law and Venue 
 This contract shall be subject to, governed by, and construed according to the laws of the State of Kansas, 

and jurisdiction and venue of any suit in connection with this contract shall reside only in courts located in 
the State of Kansas. 

5.4. Termination Due to Lack of Funding Appropriation 
 If, in the judgment of the Director of Accounts and Reports, Department of Administration, sufficient funds 

are not appropriated to continue the function performed in this agreement and for the payment of the 
charges hereunder, State may terminate this agreement at the end of its current fiscal year. State agrees to 
give written notice of termination to contractor at least thirty (30) days prior to the end of its current fiscal 
year and shall give such notice for a greater period prior to the end of such fiscal year as may be provided in 
this contract, except that such notice shall not be required prior to ninety (90) days before the end of such 
fiscal year. Contractor shall have the right, at the end of such fiscal year, to take possession of any 
equipment provided State under the contract. State will pay to the contractor all regular contractual 
payments incurred through the end of such fiscal year; plus contractual charges incidental to the return of 
any such equipment. Upon termination of the agreement by State, title to any such equipment shall revert to 
contractor at the end of the State's current fiscal year. The termination of the contract pursuant to this 
paragraph shall not cause any penalty to be charged to the agency or the contractor. 

5.5. Disclaimer of Liability 
 No provision of this contract will be given effect that attempts to require the State of Kansas or its agencies 

to defend, hold harmless, or indemnify any contractor or third party for any acts or omissions. The liability of 
the State of Kansas is defined under the Kansas Tort Claims Act (K.S.A. 75-6101, et seq.). 

5.6. Anti-Discrimination Clause 
 -
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